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Member Enquiry Form 

This form must be completed by any member of the University of Liverpool UCU before problems they are experiencing in relation to their work at the University can be taken forward with a UCU representative. Some fields are optional and these are indicated as such on the form. 
The information you give here is transferred onto a University of Liverpool UCU database. This information will be used to categorise your problem and, after being anonymised, to generate generic statistics about the case load being carried by the local UCU office. This anonymised and generic data will also be used to generate a picture of trends and systemic problems across the University to provide the basis for certain areas of policy development and negotiation with the Human Resources department and the University. 
Once you have completed this form you can email it to lucu@liverpool.ac.uk or take it to the UCU office at 20 Oxford Street in an envelope marked ‘Confidential’. The office is normally staffed in the mornings. If there is no reply you may simply drop the envelope through the mail box from where it will be collected the following morning. 

If you have any questions about this form and how the information you provide will be used then please contact the UCU office at: lucu@liv.ac.uk.

	About you



	Name: 
	UCU membership number (can be checked at the UCU office):


	Preferred pronoun:

	Date of birth:

	Gender identity: [Male, female, trans, non-binary] (can select more than one) (optional field):

	Nationality:

	Ethnicity (please use you own designation) (optional field):

	Religion (please use you own designation) (optional field):

	Sexual orientation (please use your own designation) (optional field):


	Disability (If this applies, please say what your disability is) (optional field):



	Your email:


	Your extension:

	

	About your job



	Faculty:
	School:



	Centre or division:

	Job title:
	Contractual status (permanent, fixed-term, hourly-paid or other)



	Funding status (HEFC, NHS, other external or unsure):


	About the problem you are facing



	How would you categorise the problem you are facing* (more than one category may apply)



	Please describe the problem (100 words maximum)



	Why do you think the problem has arisen? (100 words maximum)



	What outcome or change do you hope to achieve? (100 words maximum)



	

	For office

	Case Number:                                                                             


	Date of Membership:

	Date Received:
	Date Allocated:

	
	

	Case Category(s)*:
	Allocated UCU Case Officer:

	
	

	Date Closed:
	


	*Types of problem

	· FTC and hourly paid – less fair treatment (Cases under the 2002 legislation)

· Bullying/ harassment (non-equalities: relations with management, workplace/divisional/unit culture)

· Equalities (Racism, sexism, homophobia, transitioning)

· Illness 

· Performance: promotion / confirmation in post

· Redundancy / redeployment
	· Other contractual matters Disciplinary & Misconduct

· Health & Safety (including injury at work) 

· Plagiarism

· Intellectual Property

· Academic Freedom 

· Pensions 

· Personal conflict

· Other (please describe)



